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[(HEZESEA &5 7]
» = : Local police station or FBI
http://www.fbi.gov/hqg/cjisd/cjis.htm
» 7] 1} t} : Local police station or Royal Canadian Mounted Police
http://www.rcmp.ca
http://www.rcmp.ca/crimrec/finger_e.htm
el Z . www.afp.gov.au
» FAHE . http://www.justice.govt.nz/privacy/
&3 = . Local police station and request a national check
http://www.crb.gov.uk/
» oflY: = : the Garda Superintendent in your local Garda district.
Tel : +353 (0)504 27300 Fax: +353 (0)504 27373
> otz |
http://www.saps.gov.za/
http://www.dfa.gov.za/consular/policeclear.htm
http://www.southafrica-embassy.or.kr/eng/forsa/consular_8.php

[OFZAE]f ER1 il AlOIE
> o =+ http://www.state.gov/m/a/auth/
http://travel.state.gov/law/info/judicial/judicial_2545.html
> A ok
http://www.dfait-maeci.gc.ca/world/embassies/korea/criminal-record-check-en-ko.asp
http://www.rcmp-grc.gc.ca/crimrec/finger2_e.htm#QObtain

> 5 Z . http://www.dfat.gov.au/
» FAME : authentication@egs.govt.nz
http://www .justice.govt.nz/privacy/south-korea.html
! = : http://www.apostille.org.uk
» ofd#E : hitp://www.dfa.ie/
» golzg|7lgsk=t : http://www.concourt.gov.za/, http://www.doj.gov.za/

http://www.dfa.gov.za/
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http://www.ope.ed.gov/accreditation

http://www.chea.org

http://www.bppve.ca.gov/directories/degree.pdf

Maine= : www.maine.gov/education/highered/Non-Accredited/pa-ru.htm

Oregon== : http://www.osac.state.or.us/oda/unaccredited.asp
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- California, Hawaii, Guam= : www.wascweb.org

- Delaware, District of Columbia, Maryland, New Jersey, New York,
Pennsylvania, Puerto Rico, Virgin Islandss : www.msache.org

- Connecticut, Maine, Massachusetts, New Hampshire, Vermont= :
www.neasc.org

- Arizona, Arkansas, Colorado, lllinois, Indiana, lowa, Kansas, Michigan,
Minnesota, Missouri, Nebraska, New Mexico, N. Dakota, Ohio, Oklahoma, S.
Dakota, W. Virginia, Wisconsin, Wyoming=* : www.ncacihe.org

- Alaska, Idaho, Montana, Nevada, Oregon, Utah, Washington= :
www?2.idbsu.edu/nasc

- Alabama, Florida, Georgia, Kentucky, Louisiana, Mississippi, N. Carolina S.
Carolina, Tennessee, Texas, Virginia3= : www.sacs.org

- http://www.michigan.gov/documents/Non-accreditedSchools_78090_7.pdf

o Futet
- http://lwww.cicic.ca
English — Studying in Canada — Directory of Universities, Colleges, and
Schools in Canada

- http://www.aucc.ca/can_uni/our_universities/index_e.html

o gF
- http://en.wikipedia.org/wiki/List_of British_Universities

o $F
- http://www.higheredconsulting.com.au/links.html
[217}% (authorized) &t Hk AlF]
- http://www.dest.gov.au/sectors/higher_education/policy issues_reviews/
key_issues/assuring_quality_in_higher_education/fake_degrees.htm
[+ AF7] & H] Q1S (unaccredited) 3F9] 4= 7|3 Q1 75|

o A AA dsk(fFula= Ast SAHGHEIY ASHS )

- http://www.unesco.org/iau/onlinedatabases/list.html
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A
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A

LB S L A BE F-3CREENEA) WAE Wkl ¢

LB FYFVANTLE Sof & O)E ATPAEE 1345

o

WA A A AHFEA, AEFUASA, FYATACR) Bl @

FUIE UTHOEL GOl DRECH G YOI MGY FRL?

FUFBe L0 ZRAEE - FAAANTA AR
FUAF - 2EAUA - FAE AL
AE5EZF, WEAGA, o, AFUASEF
- WHAEFA, AGAAAAA (R ATBPE) 9 HIV AR Z3)
FOIH, AARFHRTH WHA), 255

"

E2 HIA Tt G%S ofof ot WS

rir

L1 AAR

WAt TEAGHE AR 14T B2 ¥R A7 AR(GaE B
2 1877 3 WA #ER
W REAR P AURZAY UL HEow Aok BroA 7|7t A%

3. AgA BE ¥ Y AR YA
3% 9% 717 AREY 309)S Y EYFBATLA Sjof & whEA]

= FFAETY P 24000k S0, off S| BHE HEH} 2RE

AWHOHRLSl ER HIAE T GIRF Al WQOH R U MAI?

L AEAF

— o H(Passport), &]=215E5(Alien Registration Card)
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- AF717FARAI A A (Application form)
— 187 kA (Contract)
— A2 Zg A (Proof of Employment)
— AEAABAA (IR A(TBPE)SF HIV AAF A7} 23
- WHAYEYA(EE TS Fpoe wy - AwE Yolul oolmzmat
A 2l)
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Guest English Teachers’ (GETs)
Duties and Regulations

Article 1 (Purpose)

These regulations are made for the purpose of setting forth the duties and
conditions of employment for Guest English Teachers (GETs) who participate in the
English Program in Korea (EPIK).

Article 2 (Title)
As a general rule, the official title of a native English assistant teacher working in

EPIK is Guest English Teacher.

Article 3 (Performance of One's Duties)

GET should perform one’s duties with sincerity.

Article 4 (Duties) GETs shall perform the following duties:

1. To assist Korean teachers with their English class(es) and/or jointly conduct
English class(es);

2. To prepare teaching materials for English class(es);

3. To assist with the development of teaching materials related to English language
education;

4. To assist with activities related to English language education and other extra—
curricular activities within the place of employment;

5. To conduct English conversational class(es)/course(s) for Korean teachers and
students, and

6. To perform other duties as designated by Employer including various English

programs during the vacation.
Article 5 (Codes of Conduct)

1. GETs are to conduct themselves in a professional manner at all times within the

school. The following will not be tolerated:
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a. Offensive behavior of any kind: verbal or written, symbols, or gestures
directed at a particular person;
b. Racial slurs;
c. Offensive verbal harassment of a sexual nature or physical/verbal abuse;
d. An offensive working or academic environment that may substantially or
unreasonably interfere with another individual's work.
e. Drugs, assault, theft or any other activities violating Korean law or rules.
2. GETs must not disclose any confidential information about their co—workers,
school or program that they have acquired during the term of employment.
3. GETs are expected to be courteous to all staff members in their school.
4. During working hours, GETs are required to do their best to conduct effective
and outstanding classes.
5. GETs shall not be involved in any activities, which may cause harm to the
teachers/students or be detrimental to the reputation of POE/the school.
6. GETs are asked to dress in a professional manner. (Exception: summer/winter

camp sessions.)

Article 6 (Forbidden Clause)
GET shall not engage in any other jobs (including part—time jobs) not authorized

by POE during the term of employment.

Article 7 (Work Place)
1. GETs shall work at Elementary/Middle/High Schools under each POE or other
designated educational facilities of POE.
2. POE may designate multiple work places for GET as the need arises.
3. POE may designate GET to work at other educational facilities under POE on a

part—time basis as needed.

Article 8 (Working Hours)
1. GETs shall work eight (8) hours per day for five (5) calendar days per week
from Monday to Friday and shall not work on Saturdays, Sundays and any
national holidays of the Republic of Korea unless required by POE. In this case,

additional pay or other remuneration will be given.
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2. The work hours of GETs usually follow the normal work hours of Korean
government civil servants. However, such work hours may be adjusted by the
Principal as he/she deems appropriate.

3. Actual class instruction hours of GET shall not exceed twenty—two (22) hours
per week. If GETs actual weekly class instruction hours exceed twenty—two
(22) hours, GETs shall be entitled to a supplementary class instruction pay of
W20,000 per class.

4. The head of the work place may require GETs to work overtime in addition to
normal work days and work hours. In this case, overtime pay(Wo6,000 per hour)

will be provided.

Article 9 (Attendance Book)

GETs need to sign—in and obtain approval for the following matters:

Absences, tardies, early leaves, unofficial leaves for personal reasons (i.e., bank, post
office, etc.), and official trips (i.e., school visits, interviews, immigration, visa trip,

etc.)

Article 10 (Attendance & Tardiness)

1. All the hours will be totaled from GETs tardies, early departures and leaves for
personal reasons. For each total amount of 8 working hours, the day(s) will be
deducted from the allotment of vacation days.

2. In case of emergencies, tardies, absences, unofficial leaves, and official trips,
GETs must call the co—teacher/vice principal ahead of time (No e—mails).

3. If GETs are absent without giving any notice or without prior approval, the
salary for that month will be deducted by the amount calculated on a pro rata

basis for the number of unauthorized absent days.

Article 11 (Sick Leave)

1. GETs shall be entitled to a paid sick leave if an illness or injury prevents
him/her from performing the duties under the contract, provided that he/she
obtains Principal’s prior consent.

2. If GETs take a sick leave for more than seven (7) consecutive days (inclusive of

national holidays, Saturdays and Sundays), GETs shall submit a medical doctor’s
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report to Principal.

3. GETs' paid sick leave during the term of employment shall not exceed eleven (11)
working days. If GETs require a sick leave for more than eleven (11) working days,
GETs may take a further sick leave without pay.

4. If GETs report a sickness fraudulently, it cannot be approved as a paid sick

leave.

Article 12 (Paid Leave)

1. GETs shall be entitled to a vacation period of a total of twenty—one (21)
calendar days (during the Term of the Employment set forth in Article 5 hereof.
Employees working in a school system shall have vacation for ten (10) calendar
days during the summer and eleven (I11) calendar days during the winter recess
respectively; employees working in a training center shall take their vacation time
in the period outside the training session times. If the requested vacation period
interferes with smooth work operations, employer/employee negotiate alternate
vacation dates.

2. GETs shall apply for and obtain Principal’s consent to take leave at least fifteen
(15) calendar days in advance.

3. The length and date of GETs leave can be changed through the approval of
Principal when GETs face special circumstances.

4. If GETs resign within 6 months employment, only 7 days will be acknowledged
for vacation and the exceeding vacation days taken will be deducted (by the

amount taken on a pro-rata basis) from the salary.

Article 13 (Special Leave)
1. GETs may take a special leave for a number of days (inclusive of national holi—

days, Saturdays and Sundays) as set forth below for each of the following

events:

a. Seven (7) calendar days for GETs' marriage.

b. Seven (7) calendar days for the death of GETs parent or spouse; Five (5)
calendar days for the death of GETs child.

c. In case of female GETs, ninety (90) calendar days for a maternity leave.

2. Special leave specified in item (1) is available with pay. However, maternity leave
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shall be available with pay for only the first sixty days (60).

3. Special leave not mentioned above will be taken under separate consideration by

the principal of the school.

Article 14 (Complaints/Requests)

1. GETs may submit a written complaint/request to the principal or Supervisor.

2. GETs are asked to first approach the co—teacher who will seek the proper

measures to get the matter resolved.

3. The principal will call a meeting for the parties involved to resolve the matter

in an expedient and judicious manner.

Article 15 (Teaching & Evaluations)

L

GETs must abide by the teaching hours and also keep track of students’
attendance.

GETs may not leave the classroom or leave the trainees unattended during
teaching time for matters such as making copies, getting a cup of coffee, making

phone calls, checking e—mails, etc.

3. GETs shall perform with respect towards students and teachers.

. GETs should have all teaching materials ready prior to class time for effective

teaching.

. GETs are asked to use a more interactive approach in the classroom. As a

general rule, GETs should stand while teaching.

. GETs can be asked to evaluate students’ performances and language proficiency

development according to the criteria provided by the school.
GETs are asked to refrain from belittling the students and from making

derogatory remarks against the school and the teachers.

Article 16 (Supplementary Classes)

GETs are required to supplement the classes they missed for sick leaves and

special leaves.

Article 17 (Observation)
GETs shall be available for class observations by the principal, POE staff, or
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visitors as assigned by the supervisor.

Article 18 (Document Security)
GETs should keep documents and articles in a designated file cabinet with locks
upon leaving his/her office. In particular, confidential documents or articles should be

kept separate from general documents or articles.

Article 19 (Resignation)

1. GETs shall perform the duties set forth under Article 3 of the contract during
the term of employment set forth under Article 5. However, if GETs should
desire to resign from the EPIK and thereby terminate this contract, GET must
give Principal/POE a thirty(30)—day prior written notice of resignation stating a
date and a reason.

2. In the case of GETs resigning within the first 6 months of the current contract,
GETs are responsible for his/her returning flight as well as refunding the airfare
for the entry flight (or exit allowance) given in Article 11 (1) of the contract
and the settlement allowance given by Article 13.

3. In the case of GETs resigning after six months, the airfare for the return flight home
shall be borne by GETs and his/her visa shall be cancelled.

Article 20 (Expiration of Contract)
1. For GETs who have successfully completed their contracts, POE will:

a. Provide a return flight home (A copy of the air ticket and an official receipt
must be submitted.) or exit allowance

b. Provide instructions on how to receive the national pension.

c. Collect GETs’ health insurance card.

d. Calculate all bills owed (phone, electric, gas, etc.).

e. provide severance pay (equivalent to approximately one month’s salary) within
14 days after the successful completion of each one—year contract according
to the labor laws in Korea.

f. require GETs to compensate for damage or loss of appliances or furniture
before leaving, and vacate the house on the day of lease contract completion.

2. GETs who have successfully completed the contract may ask for a letter or
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release or a reference letter.

Articl

e 21 (Termination of the Contract)

1. Employers may terminate or cancel the contract upon occurrence of any one of

the following events:

a.

b.

If GETs violate the laws of the Republic of Korea.
If GETs fail to perform or unsatisfactorily perform any of the duties stipulated

in the contract.

If GETs fail to perform his/her duties for more than seven (7) consecutive

days without prior approval.

d. If any of the information provided in GETs application is neither true nor

accurate.

. If it is determined that GETs are prevented from or incapable of performing
his/her duties set forth in Article 3 of the contract for a medical reason,
whether physical or psychological. (If requested by POE, GETs must be
immediately available for a medical examination.)

If sick leave (paid and unpaid) used by GETs pursuant to Article 15 of the

contract exceeds thirty (30) days.

g. If GETs fall under the Article 26 Section 3 of these regulations.

2.

In the event that the contract is terminated pursuant to the foregoing (1),
Employers shall pay GETs a pro-rated salary based on the number of days
actually worked by GETs. In such an event, GETs shall be responsible for the

return flight to his’her home country. GETs’ visa will subsequently be cancelled.

3. In the event of termination of the contract pursuant to any of the provisions set

forth in the foregoing (1), GET shall immediately refund any loans given by

EPIK pursuant to Article 11(1) of the contract.

Article 22 (Renewal)

1. The term of employment stated in Article 5 of the contract may be renewed by

a mutually written agreement between POE and GETs, provided that each

renewed employment term does not exceed one (1) year.

2.
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There will be two stages for renewal. The first is based on a summary of the

principal/supervisor’s evaluations of GETs" classes as well as GETs work status



(absences, tardies, sick days, early leaves) and attitude. If GETs receive 70%+ (or
equivalent), then stage two will be conducted. The second stage involves a
classroom observation. A minimum score of 70% must also be reached for
renewal.

3. In the case of renewal of the contract pursuant to the forgoing (1), GET shall
be given two weeks (14 days) of paid home leave prior to the new contract.
However, the principal, due to conditions of the work place, may delay the paid
home leave up to a period of 6 months from the beginning date of the new
contract upon agreement with GET.

4. In the event GETs travel to his/her home country pursuant to the foregoing (1),
GETs round-—trip airfare (or contract renewal allowance) shall be reimbursed by
Employer. The round trip airfare shall be based on the rate provided for in
Article 11 of the contract. In special cases, GETs may request to travel to a
country other than his/her home country. The cost of the roundtrip airfare must
be less than the cost to his/her home country.

5. Upon renewal, GETs should submit an official medical report including HIV &
drug (TBPE) test results and are responsible for their visa extension at the
immigration office, submitting the following: signed contract, certification of

employment, and copy of POE registration.

Article 23 (Orientation)

1. GETs shall complete an orientation conducted by the EPIK or POE before the
commencement of the term of employment provided under Article 5 of the
contract (renewing GETs and those employed outside of the regular recruitment
season can be exempted and GETs with approval by the EPIK or POE can be
also exempted).

2. Employee will not be entitled to any compensation for the portion of the
orientation which falls outside the Term of Employment as under Article 5 of
the contract.

3. If GETs do not fully complete the orientation without prior consent from POE,
this contract shall be subsequently terminated and GETs must return to his/her

home country. In this case, the return airfare shall be borne by GETs, and the
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loan for the flight to Korea provided for in Article 11(1) shall not be available to
GET. GETs visa shall subsequently be cancelled.

Article 24 (In—service Training)
L. POE provides in—service training each year. GETs are obligated to participate
during these training sessions.
2. If any part of a training session for any reason missed, there might be negative
repercussions upon consideration for contract renewal.

3. GETs should make efforts to improve their teaching skills.

Article 25 (Housing)
1. GETs are asked to keep their apartments or leased houses clean and undamaged.
2. GETs should refrain from actions that might annoy neighbors.
3. GETs should keep their places safe and any dangers should be reported to the

Principal immediately.

Article 26 (Award & Penalty)

1. GETs may be awarded additional vacation days by the Principal in recognition of
their work.

2. GETs who are extremely insincere in conducting their classes or fail to abide by
their duties, who are not cooperative with his/her principal (co—teacher or
Supervisor), who breach school orders, and who violate ‘EPIK GETs' Duties and
Regulations’ will be subject to a verbal/written warning by the Principal/POE
Supervisor in charge.

3. If GETs receive more than two written warnings, they can be subject to

contract termination.

Article 27 (Indemnity)
GETs shall indemnify for and keep POE harmless from any liability or damages
arising from or in relation to any negligent, intentional, or illegal activity of GETs

during the term of employment under the contract.
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Article 28 (Other)

If a dispute or disagreement should arise in connection with or outside these
regulations and it can not be resolved through the discussion between members of
the POE and GETs, it shall be resolved by the Code of Conduct for Korea
Government Civil Servants and The Law of Working Conditions for Korea

Government Civil Servants.
As a Guest English Teacher, T promise to abide by the duties and conditions by

signing these regulations.

Date : . . 2009
School :

Name : Signature :
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Terms & Regulations for Guest English Teachers
Living in Rental Homes Provided by POE

Article 1 (Purpose) These terms are set forth for the purpose of establishing the
conditions for the maintenance and administration of the rental housing provided to
the Guest English Teachers (GETs) hired by the Provincial office of Education
(hereafter referred to as “POE”).
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Article 2 (Provision of Residence and Household Items)

@ GET’s moving into a rental home will be provided free of charge with the use
of an individual apartment, appliances, furniture, and kitchenware as well as
similar household items (hereafter referred to as “furnishings”) to make their
lives more convenient.

@ The specifics of the furnishings provided are the same as in the attached
‘Attachment [6]-1.
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Article 3 (Adherence to the Terms and the like) The residents of the home
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(family included) must adhere to these terms for the purpose of keeping up the

smooth maintenance of the home as well as its neighboring residents.
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Article 4 (Move—in Procedure)
@ The GET to move in must go through the following procedures:

1. Check for any defects in the items based on the inventory of furnishings and
then provide a signature of approval (Attachment [6]-1).

2. Check for any defects in the equipment provided in the said individual
lodging (air conditioner—heater, outlets, floor, wallpaper, main door, wash
bowl, etc.) and then provide a signature of approval.

3. Provide their school and its district office of education with necessary

documents and fulfill requests relevant to housing.
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Article 5 (Period of Stay)

@ The period of stay in the home follows the term of the contract as a general
rule, but when there is an unavoidable reason, it is possible to move into the
home in advance or extend one’s stay, provided that the GET gets permission
from the principal.

@ In the case where a GET’s stay exceeds the set period of stay by 5 days, the
GET will be charged a usage fee of 50,000 won a day for the settlement of

79



revenue.

als, YAk Eww A e guE A _____4
o dAFE T AYHEAAT A dAstel, 2% NBFS TR Y%

®
)
B
N
re
o
flo
112
gi
m
AN
>
!
2
~
1
2
>
N
N
o
oK
A=)
a1yl
mlo
Olt

R S L

flo

Article 6 (Deposit)

@ As the period of stay is temporary and the GET will leave at a certain point in
time, for the purpose of calculating the fees associated with living in that home
in advance, the principal will deduct won deposit from the GET’s first
monthly salary after the GET moves into the home and deposit it into the
school’s account.

@ When the GET leaves, the principal will calculate the fees associated with

living in that home and provide the remainder of the deposit to the GET.
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Article 7 (Leaving) In the case where a GET has a reason for leaving described in
the following list, the GET must leave without delay after the date he/she is
disqualified to stay.

1. The ending of a contract.
2. Resigning during a contract.
3. Lending the apartment to another person.

4. Not fulfilling the responsibilities of a resident listed in ‘Article 9.
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Article 8 (Utilities and other fees to be paid by the GET) The following expenses
are to be paid by the GET.
1. Electricity, telephone, heating, air conditioning, water, TV cable access, internet
usage fees, and other public service fees applicable to the residents of the home.
2. Light bulb replacement, repair of appliances, replacement of damaged glass,
replacement of damaged furniture, and other small scale maintenance fees for the
proper maintenance of interior facilities, equipment, and furnishings, etc.

3. Monthly maintenance fee (maintenance fee vary according to living situations)
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Article 9 (Responsibilities of the Resident)
@ As the resident must adhere to the terms and guide related to the rental home,
he/she must properly maintain the facilities and furnishings with responsibility.

(@ Regardless of the situation the resident is in, he/she is not allowed to lend the

rental home to another person.
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@ As the resident cannot change the structure of the home at his/her pleasure
he/she must return any articles in the home damaged out of intent or
negligence to their original condition at his or her own expense
@ Regardless of the resident’s situation, he/she may not replace or destroy the
furnishings at will. In the case of loss or damage, he/she must compensate for
the affected article through an identical replacement. If that is not possible
he/she must compensate for the article with a cash payment
(® If there is a current or foreseeable problem with the facilities, the resident must

Disturbing behavior or the handling of dangerous materials is not allowed inside

alert the maintenance office without delay
of the apartment
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Article 10 (Maintenance of furnishings)
D When the GET must leave the residence due to the ending of a contract or
other reason, the GET and designated school authority must confirm the
existence of any defects in the equipment and furnishings used and, at the time
of move—out, compare that with the inventory of furnishings provided in order
to receive an acknowledgement of the returned inventory items.
@ In case a problem from Item 1 is discovered, for the purpose of returning the
item to its original condition and proper functioning, the necessary cost is the
responsibility of the resident
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Article 11 (Applicable Limits) These terms determine the operation and main-
tenance of the rental home provided for the GET. Matters not covered by these
terms will be the final decision of the principal through the discussion of the

Committee of Native Speaker English Teacher Affairs.
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Note : These terms start taking effect on
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This Employment Contract (hereinafter this “Contract”) is made by and entered into

between the Superintendent of Provincial Office of Education, the
Republic of Korea (hereinafter “Employer”), and the native English speaker (Name)
(hereinafter “Employee”™) a(an) citizen.

— Term of Employment : From February 26, 2009 to February 25, 2010

— Salary : Korean Won per month

Article 1 (Purpose) This contract is made for the purpose of setting forth the
terms and conditions of employment for native English speakers who participate in

the English Program in Korea.
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Article 2 (Status of Employment) Employee shall be hired pursuant to this



Contract as a [L] 1+ level Guest English Teacher (GET)/[] Ist level GET/[J] 2+
level GET/[J 2nd level GET /[ 3rd level GET/[] 4th level GET].

A3

S N

Article 3 (Duties) GETs shall perform the following duties:

L

To assist Korean teachers with their English class(es) and/or jointly conduct
English class(es);
To prepare teaching materials for English class(es);

To assist with the development of teaching materials related to English language

education;

. To assist with activities related to English language education and other

extracurricular activities within the place of employment;

To conduct English conversational class(es)/course(s) for Korean teachers and
students, and

To perform other duties as designated by Employer including various English

programs during the vacation.

Article 4 (Supervision) Employee shall carry out the duties set forth in the

foregoing Article 3 pursuant to and under specific instruction and supervision of

the Supervisor of the Work Place designated by Employer.
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Article 5 (Term of Employment)
@ The Term of Employment is the period set forth at the beginning of this
Contract.
(@ This employment period is not continuance and should not be considered as
continuance of any former employment in other city/province. Hence, Employer

shall hire Employee as a new GET.
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Article 6 (Resignation)

@ Employee shall perform the duties set forth under Article 3 hereof during the
Term of Employment set forth under Article 5 hereof.

@ However, if Employee should desire to resign from the English Program In
Korea and thereby terminate this Contract, he/she must give Employer a thirty
(30) day prior written notice of resignation stating a date of and a reason for
resignation.

@ In the case of Employee’s resignation, the airfare for the return flight shall be

borne by Employee, and his/her visa shall be cancelled.
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Article 7 (Work Place)

@ Employee shall work at a Work Place as designated by Employer, and the
Work Place may be a school, Provincial Office of Education, training center, or
any other educational institute located in the City/Province set forth at the
beginning of this Contract.

@ Employer may designate multiple Work Places for Employee.

3 Employer may designate Employee to work at a Provincial Office of Education,
training center or other educational institute during the vacation. In this case,

Employee shall not claim for any additional pay.
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Article 8 (Work Hours)

@ Employee shall work eight (8) hours per day for five (5) calendar days per
week from Monday to Friday and shall not work on Saturdays, Sundays and
any national holidays of the Republic of Korea.

@ The Work Hours of Employee may follow the normal work schedule of civil
servants of the Korean Government; however, such Work Hours may be
adjusted by Employer as he/she deems appropriate.

@ Actual class instruction hours of Employee shall not exceed twenty—two (22)

hours per week. If, however, Employee’s actual weekly class instruction hours
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exceed twenty—two (22) hours due to supplementary class instruction, Empl—
oyee shall be entitled to a supplementary class instruction pay (20,000won/
hour).

@ Employer may require Employee to work overtime in addition to normal Work
Days and Work Hours. In this case, overtime pay will be provided (6,000

won/hour).
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Article 9 (Salary)

@O Employee shall be paid the amount set forth at the beginning of this Contract.
However, the Korean income tax, medical insurance premium and the national
pension contribution, as required under Korean law, shall be deducted each
month from Employee’s salary.

@ Employee’s salary shall be paid on the 25th of each month. If this day falls on
a national holiday, Saturday or Sunday, the salary will be paid on the
immediately preceding business day.

) When Employee has not worked a full month, salary for that month shall be
paid on a pro rata basis either from the first day or until the last day of work.

@ 1f Employee should be absent from work without having obtained a prior
approval, Employee’s salary for that month shall be lessened by the amount
calculated on a pro rata basis for the number of unauthorized absent days.

® Employee shall not claim, against Employer, any compensation and/or payment

other than those provided for in this Contract.
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Article 10 (Renewal)

@ The Term of Employment stated in Article 5 hereof may be renewed by the
mutual written agreement between Employer and Employee, provided that each
renewed employment term does not exceed one (1) year.

@ In the case of renewal of this Contract pursuant to the foregoing (U, Employee
shall be given two weeks for a home leave which shall take place 2 calendar
weeks prior to the contract end date specified in Article 5 hereof until the day
immediately preceding the commencement of the renewed term. This two—week
home leave will be counted as part of the contract term, and accordingly salary
will be paid.

@ Employer shall provide Employee with contract renewal allowance of 2,000,000

Korean Won (KRW) after the commencement of the renewed term.
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Article 11 (Entrance Allowance/Exit Allowance)
(@D The entrance allowance of 1,300,000 Korean Won (KRW) shall be loaned to

support Employee’s entrance to Korea. A part of the entrance allowance shall be
deducted for the Employee’s medical examination (Medical examinations for all the
Employees shall be completed during the orientation at the hospital(s)
designated by EPIK. Employee who enters outside the orientation period shall
complete his/her medical examination on his/her own.). In case of the
termination of this Contract within six (6) months, including renewals,
regardless of course or ground therefore, Employee shall immediately pay back
Employer the above mentioned loan. If Employee works more than six (6)
months during the term of Employment from the date of commencement,
Employee’s obligation to pay back the loan provided pursuant to this provision
shall be waived by Employer.

If Employee successfully completes his/her duties set forth in this Contract,
he/she shall be entitled to an exit allowance of 1,300,000 Korean Won (KRW).
In the case of contract renewal, the contract renewal allowance specified in Article
10 @ shall be given after the commencement of the renewed term, instead of

exit/entrance allowance.
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Article 12 (Housing)

@ Employer shall provide Employee with housing selected by Employer. Housing
selected by Employer may be, including but not limited to, a leased house, a
studio—type room, or an apartment. Any and all fees, charges, costs, taxes,
expenses, etc. incurred in using the housing shall be borne by Employee.

@ If Employer is not able to provide housing for Employee, Employer shall provide
Employee with 400,000 Korean Won (KRW) per month, as a rent subsidy, in
lieu of the housing set forth in the foregoing (.

(@ Employer may provide temporary housing until the appropriate housing for
Employee becomes available.

@ Employer shall decide whether to provide Employee with housing or a rent
subsidy after discussion with the employee. Once decided, Employer’s decision shall
not be subsequently changed during the term of Employment.

® If Employer provides housing to Employee, Employer shall provide appliances
and furniture such as a bed, table and chairs, a closet, a gas range, a
refrigerator, a washing machine, a microwave, and a TV set. Employee shall not
request or demand any other appliances or furniture than those provided by
Employer.

® If Employee uses the housing provided by Employer, Employee shall leave the

housing on the day after the last day of the contract.
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Article 13 (Other Benefits)

@ Employee shall be entitled to one time only settlement allowance of 300,000
Korean Won (KRW), when he/she first arrives in Korea. In case of the
termination of this contract within six (6) months, regardless of course or
ground therefore, Employee shall immediately pay back Employer the fore
mentioned allowance.

@ Employer shall provide Employee with half of the medical insurance pursuant to
the National Medical Insurance Act of Korea. In the event Employee has his/her
family living with him or her in Korea, Employer will also provide and pay for
medical insurance premium for Employee’s family.

@ Employees working in remote areas (as designated by POE) may be eligible for
a special rural allowance of 100,000 Korean Won (KRW) per month.

@ Employees working for more than one school are eligible for a multiple school
teaching allowance of 100,000 Korean Won (KRW) for two schools or 150,000
Korean Won (KRW) for three schools per month.

(® Employees with the exception of Canadians, shall be eligible for exemption from
paying Korean income tax during the period of the first two years if he/she
provides the following documents to the employer before the first payment of
salary:

1) “Residence Certificate” issued by a competent authority of employee’s resident

92



country 2) “an Application for Tax Exemption” on non-resident’s Korean source
income provided under the Korean Tax Treaty. If employee has already
worked more than two years in Korea, he/she shall not be eligible for tax
exemption.
©® The employer shall provide employee with half of the national pension plan
deduction (approximately 4.5% of salary) pursuant to the National Pension
Corporation Act of Korea. American, Australian or Canadian employee is eligible
for a pension distribution refund if he/she submits the required documents to
the Korean National Pension Corporation when he/she leaves Korea after the
completion of his/her contract.
(@ Employee shall be entitled to severance pay (equivalent to approximate one

month's salary), upon successful completion of his/her duties.
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Article 14 (Paid Leave)

@ Employee shall be entitled to a vacation period of a total of twenty—one (21)
calendar days during the Term of the Employment set forth in Article 5 hereof.
Employees working in a school system shall have vacation for ten (10) calendar
days during the summer and eleven (11) calendar days during the winter recess
respectively; employees working in a training center shall take their vacation
time in the period outside the training session times. If the requested vacation
period interferes with smooth work operations, employer/employee negotiate
alternate vacation dates.

@ Employee shall apply for and obtain Employer's consent to take a leave at least

fifteen (15) days in advance.
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Article 15 (Sick Leave)

@ Employee shall be entitled to a paid sick leave if an illness or injury prevents
him/her from performing the duties under this Contract, provided, however, that
he/she obtains Employer’s consent.

@ Employee’s paid sick leave during the Term of Employment shall not exceed
eleven (11) working days. If Employee requires a sick leave of more than eleven
(11) working days total during the Term of Employment, any working days
above the 11-day limit will be unpaid.

@ When Employee takes a sick leave for seven (7) or more consecutive calendar
days (inclusive of a national holiday, Saturday, and Sunday), Employee shall

submit a practicing doctor’s medical report to Employer.
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Article 16 (Special Leave)
(O Employee may take a Special Leave for a number of days as set forth below for
each of the following events:
L. Seven (7) calendar days for Employee’s marriage.
2. Seven (7) calendar days for the death of Employee’s parent or spouse; five (5)
calendar days for the death of Employee’s child.
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3. In case of a female Employee, ninety (90) calendar days for a maternity leave.
@ Special leaves specified in items (D are available with pay. However, maternity

leave shall be available with pay for only the first sixty days.
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Article 17 (Codes of Conduct)

@ Employee shall not behave in any manner which may damage or tarnish the
reputation of the teaching profession. Employee shall comply with and observe
any codes of conduct applicable to Korean teachers.

@ Employee shall not engage in any other job (including a part—time job) during
the Term of Employment set forth under Article 5 hereof.

@ Employee shall not be involved in any activities which may cause harm to the
students or be of detriment to the reputation of the school.

@ Employee must not disclose any confidential information about their co—
workers, school or program that they have acquired during the term of

employment.
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Article 18 (Termination of the Contract)
@ Employer may terminate or cancel this Contract upon occurrence of any one of

the following events:

—

If Employee violates the laws of the Republic of Korea.

N

If Employee fails to perform or unsatisfactorily perform any of the duties

stipulated in this contract.

3. If Employee fails to perform continuously his/her duties for more than a week
without any excuse.

4. If any of the information provided in Employee’s application is neither true nor
accurate.

5. If it is determined that Employee is prevented from or incapable of performing
his/her duties set forth in Article 3 hereof for a medical reason, whether it is a
physical or psychological ailment.

a. If requested by Employer, Employee must be immediately available for a
medical examination.

b. Employee must complete medical examinations (HIV, Drug etc) in Korea
required by the immigration office.

6. If the sick leave used by Employee pursuant to Article 15 hereof exceeds thirty
(30) days.

@ In the event that this Contract is terminated pursuant to the foregoing @,

Employer shall pay Employee a prorated salary based on the number of days

actually worked by Employee. In such event, Employee shall be responsible for
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the return flight to his/her home country. Employee’s visa will subsequently be
cancelled.

@ In the event of termination of this Contract pursuant to any of the provisions
set forth in the foregoing (U, Employee shall immediately refund the loan to
Employer pursuant to Article 11(D.

Article 19 (Completion of Orientation and Training)

@ Employee shall complete an orientation (about 8 days) conducted by the
National Institute for International Education immediately before the commen—
cement of the Term of Employment provided under Article 5 hereof.

2@ Employee will not be entitled to any compensation for the portion of the orientation
which falls outside the Term of Employment as under Article 5.

(3 Employee selected during the period outside the regular selection period shall be
exempt from the foregoing (D.

@ Employee shall participate in training program(s) upon request of Employer.
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Article 20 (Indemnity) Employee shall indemnify for and keep Employer harmless
from any liability or damages arising from or in relation to any negligent,
intentional or illegal activity of Employee during the Term of Employment under

this Contract.
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Article 21 (Consent to Information Provision) Employee agrees that the infor—
mation on his/her application form and Personnel Record Card can be used for
governmental statistics collected by employer and the Korean government or for

his/her reapplication into the public school system.
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Article 22 (Governing Law, Language and Venue)

(D The terms of this Contract and the rights and obligations of the parties hereto
shall be construed, interpreted and determined in accordance with the laws of
the Republic of Korea.

@ The Governing language of the Contract shall be Korean. The English translation
of this Contract is made for the purpose of convenience.

@ If a dispute or disagreement should arise in connection with or out of this
Contract, the parties hereto shall first try to resolve it in accordance with a
principle of good faith. However, if the parties fail to mutually resolve such
disputes or disagreements or come to amicable settlements, their disputes or
disagreements shall be finally resolved by arbitration in Seoul, Korea in
accordance with the Commercial Arbitration Rules of the Korean Commercial
Arbitration Board.

@ Matters not explicitly stated in the Contract shall be determined by Employer
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by taking Employee’s concerns into consideration.
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Article 23 (Signature) In witness where of, the parties hereto sign the Contract in
triplicate on the date entered below with each party retaining one copy and

submitting the third copy for Employee’s visa application.

1182} (Employer’s signature) ] 21-8-A} (Employee’s signature)

A (Name): A (Name):

21 (Position):
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